
Teacher and School Support COVID-19 Grant Excel Submission 

Instructions 

The following are instructions for uploading the final list of eligible teachers and support staff to the 

Department of Treasury. If you have questions about the Excel submission system, please email Treas-

TSSC19-Technical-Support@Michigan.gov. 

1. Click on “TSSC19 Grant Excel Submission System (Michigan eSignature Solution)” link that can be 

found at www.michigan.gov/TSSC19Grants  

 

2. Complete the First Name, Last Name and Email address of the authorized representative of the 

District or Nonprofit Nonpublic School.  

 

 

 

3. Click on “GO TO DOCUMENTS” in the email you have received from No-Reply-

eSignature@Michigan.gov. This will direct you to the Electronic Signature server. 

 

  

http://www.michigan.gov/TSSC19Grants


4. Check that you agree to submit eligibility data using the Electronic Signature Tool and click Accept 

 

 

 

 

 

 

 

  



5. Complete the necessary fields that are applicable to your school type. Do not sign until you have 

uploaded the final list of all eligible teachers and school support staff utilizing the TSSC19 – District 

Template Excel file. 

 

6. Click  and upload the final list of all eligible teachers and school support staff utilizing the 

TSSC19 – District Template Excel file. 

 

7. Nonprofit nonpublic schools will be required to also provide their Federal Employer Identification 

Number (FEIN) and a copy of their 501(c)(3) determination letters from the Internal Revenue Service 

(IRS) in the Upload Section. 

 

 

 

8. After all required files are uploaded, click    and then click  

to complete the eSignature form. 

 

 

9. The Superintendent or Authorized Representative shall click to 

complete to the submission process. 


